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WELCOME FROM THE DIRECTOR 
 
 
 

  
I want to take this opportunity to welcome you to Wildwood School.  Our vision for the 
school is to be recognized as a school of distinction rooted in best practice and 
innovation.  We strive each day to reach this lofty goal.  We will not be able to realize 
this vision without a partnership with families.   
 
As the mother of a young man who graduated from Wildwood School, I understand first 
hand the importance of family and school partnerships. It is with this in mind that school 
staff have assembled this handbook for family members.  When family and school 
members work together, we believe the students we educate can reach their full 
potential. 
 
We value your input and know that open communication is essential.  As professionals  
and family members we can each bring a level of expertise to our discussions that are  
needed to maximize opportunities for the students in the school.  Together we have the  
ability to formulate the most successful learning environment for your child. 
 
We want you to feel comfortable and welcome at Wildwood School and know your  
child is learning, safe and happy.  Please feel free ask any staff member questions you  
may have.  If you want to speak to me directly, you can reach me by contacting the  
main office.  It is my hope, on behalf of the entire school team, that you find the  
educational experience you are looking for at Wildwood School. 
 
 
 
Sincerely, 

 
Cheryl Marcella 
Director of Education 
Wildwood School  
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Wildwood School Mission 
 
 
The Mission of the Wildwood School is to educate students with autism spectrum 
disorders, neurological impairments and complex learning disabilities by developing 
skills to live, work and recreate at their highest level of independence. 
 
 
 
 
 

Vision of Wildwood School 
 
To be recognized as a school of distinction rooted in best practice and innovation. 
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OUR PROGRAM 
 
Program Levels 
 

EARLY ELEMENTARY PROGRAM LEVEL 
 
At the elementary level, each child’s program is designed to meet their individual needs 
with the main focus being on skill acquisition, functional communication and activities in 
daily living.  Students’ programs are designed with a balance among these, as well as in 
areas of learning readiness, literacy, math, science and social studies.  Positive 
behavior support is embedded within the program to increase pro-social interactions 
and decrease challenging behaviors as they arise.  Leisure and community skills are 
focused on at a developmental level. 
 
 

INTERMEDIATE PROGRAM LEVEL 
 
The intermediate level continues to expand on skill acquisition and target 
communication.  Academic, social and cognitive needs are addressed through 
individual and small group instruction.  Pro-social and positive behavior supports are 
embedded within the daily program.  Literacy, math, social studies, science, technology, 
family and consumer sciences, as well as others, are part of the student’s daily 
schedule.  Community based outings continue as group participation in school based 
activities. 
 
 

HIGH SCHOOL PROGRAM LEVEL 
 
The high school level is designed to provide students with access to skills and 
experiences that are similar to students attending other high schools.  All students are 
exposed to instruction based on the Common Core Learning and the Career 
Development Occupational Skills (CDOS) Standards.  Students are assigned to a 
homeroom class where they work on their literacy and math skills.  Within their 
homeroom class, students participate in a variety of activities including daily living skills, 
current events, and improving social interactions.  Social studies and science class are 
taught within a homogeneous cross-class setting to help students learn new information 
within a group of cognitively similar peers.  Students participate in character education 
projects, career development through work based learning, as well as art and music 
education.  Adapted physical education instruction includes formal skill building in 
lifelong sports, such as bowling, swimming, and fitness.  Instruction also includes 
health, wellness, and nutrition education.  The high school students participate in 
fundraisers and class businesses to raise funds for a yearly spring field trip. 
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YOUNG ADULT PROGRAM LEVEL 
 

The young adult level recognizes the importance of transitioning students and their 
families into the world of adult services.  Students and families work collaboratively with 
classrooms and transition readiness staff to explore and develop post graduation 
outcomes.  Program design reflects a dynamic set of opportunities that allow students to 
synthesize their skills and apply them to everyday life in the classroom, community, and 
work settings.  The program is highly individualized and designed to tap into students’ 
interests, aptitude, ability and choice. 
 
Summer Extension Program 
                                                                   
The Wildwood Summer Extension Program is a comprehensive program, which 
addresses extended school year goals and related services.  The summer extension 
program serves students who attend Wildwood School, as well as students who attend 
other special education programs during the school year and operates across three 
locations. 
 

v Curry Road Extension, Schenectady – Serves students 5-17 years old in an 
indoor, climate controlled environment.  Through their educational program, 
students receive related services and have access to outdoor learning 
environments. 

 
v Leesome Lane, Altamont – Serves students 5-17 years old in  

an outdoor educational environment that includes classrooms in open pavilions, 
all related services and physical activity on hiking trails, ball fields, a pond and a 
swimming pool. 

 
v Troy-Schenectady Road, Latham – Serves students 18-21 years old who learn 

in classrooms and community environments designed to prepare them for 
graduation and beyond. 

 
Related and Support Services 
 
Wildwood School offers a variety of services to our students: 
 

v Speech and Language 
v Social Work 
v Occupational Therapy 
v Physical Therapy 
v Music Therapy 
v Behavioral Support 
v Nursing Services  
v Transition Readiness Support for Ages 15 to 21 
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Behavioral Philosophy 
 
Wildwood School uses a specific philosophy and approach for working with challenging 
behaviors.  The model is proactive in nature and utilizes principles of behavior analysis. 
The Behavior Specialists work with classrooms to help develop and model preventative 
approaches to challenging behaviors.  Behavior Specialists also meet with classroom 
teams weekly during team meetings to discuss challenging behaviors, conduct 
functional behavioral assessments, develop behavior plans and assist teams with 
documenting identified behaviors.   
 
Transition Readiness Services 
 
Wildwood School’s Transition Readiness Department is a support to students, families 
and staff in preparing for life after Wildwood School.  They can be of assistance to 
students/families in the following areas: 
 
 

• Starting at the age of 15, provides comprehensive assessments, instruction, and 
goal creation for the development of an individualized transition plan for each 
student’s IEP.  
 

• Assist in the transition through school with such things as: 
 

o Medicaid/SSI Approvals 
o Guardianship 
o OPWDD Eligibility/Programming 
o Preparing students and families for graduation 
o Family and staff training on transition readiness and supports after graduation 
 

• Aid family’s transition into adult services through the Office for People with 
Developmental Disabilities (OPWDD) and other state agencies.  

 
• Prepares families for changing trends in supports for students after they 

graduate. 
 

 
Community 
 
Wildwood School views the community as the least restrictive environment for our 
students.  The community is one of the most important learning tools we have available. 
Community environments are accessed to teach and reinforce academic material, to 
provide opportunities to practice and develop skills, to develop vocational skills and to 
motivate students.   
 
All students must have a field trip permission form on file to access the community. 
These trips help our students develop social skills and to learn to successfully be 
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involved in large group activities.  The trips also allow friends who may be in different 
classrooms the opportunity to spend time together.   
 
Wildwood staff transport individual and small groups of students in vehicles owned by 
Wildwood, as well as in their personal vehicles.  We adhere to the staffing ratios on the 
IEP as well as staffing in the area of transportation.  All staff are subject to Department 
of Motor Vehicle screenings and prior approval by our business office and our insurance 
company before they are approved to transport students.  We do not access the 
community when the weather is unsafe. 
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GENERAL INFORMATION 
 
Location and Hours 
 
Wildwood School is one school program that takes place in two locations during the 
school year.  We have 17 classrooms located in the school building at 2995 Curry Road 
Extension in Schenectady, NY.  At our Latham campus on 1190 Troy-Schenectady Rd., 
Latham, NY, we have 4 classrooms.  When our summer program is in session, we also 
use our facility at 1212 Leesome Lane in Altamont, NY. 
 
The hours for students are as follows: 
 

o Curry Road:  8:30 am – 2:30 pm 
o Latham:       8:40 am – 2:40 pm 
o Altamont:     9:00 am – 3:00 pm 

 
 
Visiting School 
 
Parents are encouraged to visit Wildwood School.  We ask that you make arrangements 
with the classroom ahead of time to be sure your child is in the school building when 
you arrive.  The arrangement at each location varies slightly.  Please understand that as 
part of the Safe Schools Legislation, entrances to our school locations are locked and 
very closely monitored.  If you do not have a visitor tag, you will be asked to return to 
the main office to obtain a tag.  We follow these safety regulations to maintain the safety 
of all of our students and staff. 
 
At our Curry Road site, everyone entering the school must enter through the front 
entrance and go directly to the school office.  All entrances to the school building are 
locked.  You must ring the bell and be buzzed in to enter the building.  Once in the 
office, you will be asked to sign in and obtain a visitor tag.  We ask that you wear the tag 
when you are in the building.  The office will call the classroom and ask someone to 
show you to the classroom. 
 
At our Latham site, all visitors must go to Building 1, ring the bell and get buzzed in.  
Upon entering, go to the left to the reception area.  Please let the receptionist know who 
you are there to visit, sign in and obtain a visitor tag.  The receptionist will contact the 
classroom. 
 
At our Altamont site, all visitors must enter the office and sign in.  A staff person will 
then direct you. 
 
In the classroom, we ask that you observe or take part in the activity as pre-arranged. 
Please do not ask to speak with staff at this time unless it has been arranged as part of 
your visit.  Staff are responsible for supervising the students in the classroom at all 
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times.  Out of respect for all of our students, we do not carry on conversations about 
program or specific students unless it is in a private area.  If you must speak to a staff 
member, please wait until you are able to do so without a disruption to the classroom. 
                  
Communication with Staff 
 
It is our belief at Wildwood that we are partners with our families in this educational 
journey your child is taking.  Communication is a vital component of a successful 
educational experience for your child.  Please keep an open channel of communication 
with your child’s classroom staff.  At the beginning of each school year, your classroom 
social worker will establish what methods of communication work best for you. We are 
open to using communication notebooks, phone calls, e-mails, home visits and school 
visits.  Staff arrive at school fifteen minutes prior to the arrival of the students. They are 
at school approximately one hour after the students leave.   
 
Wildwood will communicate with you primarily through electronic methods, memos sent 
home, and phone calls.  Due to HIPPA regulations, staff may not share or communicate 
with you via their personal email addresses, phone numbers, or texts. 
 
Student Attendance and Tardiness Policy 
 
Attendance is a critical factor for educational success.  Regular attendance and 
punctuality will improve a student’s enthusiasm for education, involvement in school 
activities and social skills.  Wildwood School asks all parents to support attendance at 
school.  If you are experiencing difficulty having your child consistently attend school, 
please ask your classroom staff for help.  Staff is sensitive to the reasons why students 
may not want to come to school.  They can provide support to you and your child. 
 
If your child is going to be absent from school, call our school office at Curry Rd. (836-
2200) between 7:45 am and 8:15 am and notify us.  If we do not hear from you prior to 
the taking of attendance each day, your child’s social worker will be calling you to notify 
you that your child is not in school.  This policy also applies when you bring your child in 
late. 
 
If you do bring your child in late, please notify the transporter that your child is in school 
and will need to be picked up at the end of the school day. 
 
When your child is absent or tardy, we must have a written or emailed excuse stating 
the date and reason your child missed school.  Please remember only absences related 
to personal illness, family illness or death, medical/dental appointments, impassable 
roads due to inclement weather, religious observance, quarantine, or other special 
circumstances approved by the Director, are excused absences.  All other reasons must 
be recorded as illegal absences.  Your home school district has a right to ask for these 
written excuses and, if asked, we must provide them.  Any day we do not have an 
excuse is counted as an illegal absence. 
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If you are picking your child up early, please notify the office, the classroom, and your 
district’s transportation department. Community experiences are often scheduled for the 
afternoons.  If we do not know you are coming in early, your child may not be in the 
building when you arrive. 
 
Lunch and Snack 
 
Wildwood School does not have a hot or cold lunch program available for students.  All 
of our students bring their own lunches.  Each classroom has a kitchen environment 
available to keep lunches cold and heat them when necessary.  We use lunch as an 
instructional period in our day.  Many of the classrooms will have students plan and 
prepare lunches as part of their educational plan.  Each classroom will communicate 
their lunch program with parents.  If you do not hear anything from the classroom, 
please continue to send your child with a lunch every day. 
 
Medications and Prescriptions 
 
Our school nurses send information to families in the yearly packet that is mailed in the 
spring.  They are also available on a daily basis to answer any question you have 
regarding medications.  Our nurses ask you to remain in contact with them when any 
medication changes occur for your child. 
 
Only medications in an original medication bottle and accompanied with a doctor’s 
prescription can be administered at school.  Any over the counter medications must be 
accompanied with a doctor’s prescription note as well as labeled with the student’s 
name. 
 
Any questions regarding medication distribution or the health office in general may be 
directed to the school nurses. 
 
Prescriptions for Related Services 
 
Prescriptions are required yearly for many of our support services, including 
Occupational Therapy and Physical Therapy.  The services in these areas cannot be 
delivered unless a current prescription is on record.  Notes and letters are sent home 
alerting you to the need for a new prescription.  Please be sure to send that information 
in to school to keep your child’s treatments active. 
 
School Supplies 
 
School supplies are an essential part of the learning environment.  You will receive a list 
of supplies that need to be purchased for your student in August. 
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Emergency Plans 
 
Wildwood School uses the One-Call-Now emergency notification system to alert 
families when there is an emergency or weather related issue.  This notification system 
is the best, most efficient way for us to communicate with you regarding an emergency.  
Please be sure the school office has the most up-to-date contact information for you 
and your family. 
 
Wildwood School holds evacuation drills on a yearly basis to prepare staff and students 
for the need to leave the school building quickly.  These drills take place at all of our 
school sites.  Each school site has an emergency evacuation location assigned in the 
event that their normal site was unable to be used to complete the school day.  The 
evacuation locations are as follows: 
 

v Latham Site:   Evacuates to the Curry Road site at 2995 Curry Road  
Extension, Schenectady, NY. 

 
v Curry Road Site:   Evacuates to the Pine Grove Methodist Church, located at  

1580 Central Avenue, Colonie, NY. 
 

v Altamont Site: Evacuates to the Curry Road site at 2995 Curry Road  
Extension, Schenectady, NY. 

 
 
In the case of an evacuation, school districts and families will be informed if we had the 
need to move to our emergency site during a school day. 
 
The school buildings are equipped to provide for a lock-down or a lock-out procedure if 
the emergency conditions require the need for these steps.  Wildwood also keeps 
emergency supplies in the event a weather condition requires students and staff to stay 
at the school for an extended period of time. 
 
Wildwood School, as well as Wildwood Programs, has Emergency Preparedness 
Committees to review and maintain all emergency plans. 
 
Fundraising 
 
Fundraising is an activity that is closely monitored at Wildwood Programs.  As a part of 
Wildwood School, we participate in a variety of fundraising activities.  
 
Fundraising at school takes the form of many different activities.  Most of these activities 
raise money for field trips, graduation or special events.  We ask classrooms to define 
what they are raising money for and how it fits the educational plan for the students in 
their classrooms.  We also discuss all fundraising ideas with our Foundation Office. 
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Wildwood School also participates in the Price Chopper Tools for Schools program and 
the General Mills Box Tops for Education program, which provides supplies and 
equipment for our school program. 
 
As a nonprofit organization, fundraising does provide us with the ability to further enrich 
our programs.  Any activities you are part of directly benefit your child. 
 
Technology Policy 
 
The use of computers is an integral part of our program.  We maintain software to block 
inappropriate sites on all of our computers in order to provide a level of protection for 
our students.  We also provide staff to monitor any internet use, and then review the 
policy with our students in their classrooms. 
 
Transportation 
 
Your child’s transportation to and from school is arranged between you and your home 
school district.  Any questions should be addressed with your CSE chairperson or your 
school district transporter.  Wildwood will do its best to assist you and your school 
district in all matters pertaining to transportation. 
 
If you transport your child to school, we ask you to arrive no earlier than five minutes 
prior to the beginning of school and to pick up your child no later than five minutes past 
the end of the school day. 
 
Volunteers and Interns 
 
Wildwood School does accept volunteers into our classrooms.  Volunteers go through 
an interview, orientation and screening process, and must be 18 years of age.   
 
Interns come into our classrooms from colleges and universities, and participate in an 
interview, screening and orientation process.  As an innovative school, Wildwood is able 
to offer a valuable experience to interns.  In turn, Wildwood benefits from the creativity 
and new approaches interns bring with them into our program. 
 
 
Wildwood School Parent Group 
 
All families are welcome to join this friendly, low-pressure network of parent volunteers. 
School administration and parent representatives work in partnership to keep families 
connected to the school and to each other.  With the written release of your e-mail 
address, you will receive up-to-date information on school happenings, events, 
advocacy, and parent trainings.  For further information, please contact:  Wildwood 
School Parent Group at wildwoodparent@gmail.com. 
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Wildwood Programs 
 
The Mission of Wildwood Programs 
 
Working collaboratively with individuals, families, and the community, Wildwood 
Programs empowers and enables children and adults with neurologically-based learning 
disabilities, autism and other developmental disorders to lead independent, productive 
and fulfilling lives. 
 
Wildwood Programs Overview 
 
Wildwood offers a variety of additional services to families, which can be found on the 
Wildwood Programs website at www.wildwood.edu.  If you are interested in any of the 
additional Wildwood services, please contact our Wildwood Programs Intake 
Coordinator at 640-3356. 
                                 
Wildwood Programs Values 
 
RESPECT  Appreciating and considering the individual nature and 

needs of others 
 
INTEGRITY             Doing the right thing in an honest and reliable way according  

to the rules and standards of your job and profession 
 
CREATIVITY   Transcending the ordinary by building what has not existed,  

by remaking, in an improved fashion, that which does, by 
finding a solution when one is not obvious 

 
HOLISM              Acknowledging that all people cannot truly be understood  

and actively engaged until their whole lives are considered 
and embraced.  Understanding that our mission will only be 
realized through our cooperative efforts.          

 


